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ARC Meeting

	Present:


	John Ginsburg – Chair, Ervanny Ariel – ASG Member, Josh Aman, Dustin Bare, Christina Bruck, Carol Burnell, Donna Larson, Kara Leonard, Jim Martineau, David Miller, Suzanne Munro, BJ Nicoletti, John Phelps, Tara Sprehe, Ryan Stewart, Chris Sweet, Ryan West


	Recorder:

	Laura Lundborg





John Ginsburg opened the meeting with introductions and reviewed the primary responsibilities of ARC.  The meeting agenda will cover: 

· Just-in-time issues:  Alerts that represented departments might need to be aware of related to access, retention, and completion issues.
· Policy Updates:  Chairs of sub-committees present policy drafts for group discussion, or give updates of College Council presentations.  Also, newly identified policies (by Gap Analysis sub-group) are introduced and farmed out to sub-committee for policy development.
· Big-picture brainstorming:  “White board” discussion of ideas to help with access, retention, and completion.  Ideas that arise either get picked up by responsible department, or to a sub-committee if there is a need to involve more than one department in these projects.

Just-In-Time Issues: the group shared current happenings and concerns. 

· Dustin – currently piloting the Student Planning software program.  Faculty and staff will be trained prior to the system going live to all students.   
· Jim – registration starts November 15th.  He asked that faculty and staff watch for students that may need assistance with the process. 
· BJ – about 1400 responses were received for the Student Early Year Survey.  The majority of responders were transfer students, but we received a decent response from CTE (approx. 360) and exploring (approx. 160) students. 
· John G – summarized Joanne’s email reminding us of our calling to serve the community and be of aid to our students.  The current climate following elections requires us to be mindful of our students’ needs.  We have reports from students that are in fear.  Students that have concerns can contact Campus Safety and/or the Counseling Department.  Carol reported that there are two workshops for faculty relating to the topic this Tuesday and Friday.  

Policy Updates: the group reported on policies and processes listed on the ARC Efforts Tracking document. 
  
· Recording Policy – on the calendar to review with ISP.  It was asked if this should become an ISP policy.  This policy relates to both ISP and ARC and should be reviewed by both.  Once ISP has reviewed, it will be taken to College Council by ARC.  It was clarified that this is not an appendix to the Accommodations policy; separate policy. 
· ID Card Verification – Chris will begin the draft and present to ARC in the near future.
· Sex Offender Policy – Matthew and Tara are finalizing changes.  Next step is College Council. 
· Student Type – This document defines student types that will be recorded in Colleague to assist in the online orientation process.  The student type will determine what process the student must take, if any, for orientation.  It can be removed from the tracking sheet since it is not a policy, but part of the admissions process. 
· Deceased Student Policy – This policy is complete.  Ryan W, chair of the policy subcommittee, will assign a policy number. 
· Student Email Policy and Process – The policy is complete.  The process went to College Council and received multiple suggestions.  Ryan S handed out drafts.  Since the initial reading was completed last year the revised document should go back for a normal two readings.  Tara would like a group to work on this – Ryan W, Ryan S, BJ and an ASG student volunteered.  The process document will be brought back to ARC for a final reading then sent to College Council by February.  
· Campus Speech Activities (noted as Free Speech on tracking document) – The policy went to College Council and is finalized; Ryan W will assign a policy number.  John handed out the process document and would like feedback sent to him.  The process document will be housed in the Student Leadership and Engagement Department.  
· Enrollment Policy (Checking ID) – This policy addresses what services can and cannot be provided without checking ID.  Chris will bring the policy to the group for the first reading within the next month.  
· Military Deployment – Chris will draft this policy.  Dustin said ISP might be interested in this because they have a policy on completion windows for degrees.  Deployment may be an exception to the completion policy. 
· Academic Standing – Note: this is different than Satisfactory Academic Progress. Dustin is working on a draft process document (rather than both policy and process) since the catalog reading is considered policy.  The group agreed that this will be moved from the policy tracking list to the Subcommittee and Workgroup section.  

Discussions – It was asked how we prioritize policy work.  The policy subcommittee will prioritize.  John reviewed the templates for policies and processes.  Policies are brought before College Council; however, processes are not required to be presented unless ARC feels the need to.    

Subcommittee & Workgroup Updates – the group only had time for one subcommittee update.  
· Limited English Proficiency (LEP) – Suzanne reported that this group was created based on the 2012 Civil Rights Review recommendations for corrective action.
· If the College’s service district has a certain percentage of residents that are non-English speakers the College must translate essential college info to be published and displayed.  We need to provide a plan and implementation date.  BJ suggested to find out new threshold criteria for this project.  Tara suggested that Spanish and Russian translations should be something we provide regardless of the recommendation. 
· The number of non-English speaking students in CTE programs must be documented.  BJ advised that we do not currently track this data.  The State has suggestions on how to go about this; that would be a good place to start on this project.    

Next Meeting – 
	November 28, 2016
	2:00PM-3:00PM
	Room: CC126


Meeting Handouts – 







 
Page 1 of 3

image3.emf
Campus Speech  Policy_Final.pdf


Campus Speech Policy_Final.pdf
SS 601

Campus Speech Activities (Time, Place, Manner
Policy)

PURPOSE

Establishes regulations for time, place, and manner of speech activities on CCC campuses.

SUMMARY

Clackamas Community College recognizes, values, and supports the freedom of speech, thought,
expression, and assembly. The exercise of these freedoms is central to the fulfillment of the College’s
academic mission.

These regulations ensure the daily functioning of the College and its activities by setting forth reasonable
regulation of time, place, and manner of speech activities on the College campus. These regulations are
not to be interpreted or enforced in a way that targets any speech activity on the basis of its content.

For the purposes of this document, speech activities include petitioning, leafletting, speech-making,
demonstrating, picketing, sign-posting, and rallying. Other types of activities may also be included under
the umbrella of speech activities.

POLICY

The College outlines policies regarding speech activities on campus as follows:

1. (Time): Speech activities must be held during the regular business hours of the College, defined
as times when administrative offices are open or scheduled classes are in session.

2. (Place): Speech activities may take place on any College grounds outside of campus buildings,
as long as such areas are not designated for authorized or limited access only. However,
organized speech activities may not occur in areas dedicated to a specific purpose that would be
disrupted thereby, such as parking lots, athletic areas, or walking trails.

3. (Place/Time): The Community Center’s “Fireside Lounge” may be used for speech activities only
when the building would normally be unlocked and available to the College community and
public, and only if those activities abide by other regulations noted here.

4. (Manner): No speech activities may impede pedestrian and vehicular traffic or unreasonably
disrupt regular or authorized activities in classrooms, offices, laboratories and other College
facilities or grounds. Such activities may take place at least 25 feet from all building entrances.

5. (Manner): No speech activities may be conducted at a sound volume or otherwise in a manner
which disrupts the normal use of classrooms, offices, laboratories, and other College facilities.

6. (Manner): No speech activities shall be conducted in a manner that is unlawful, that endangers
the safety of the College community or public, or that causes damage to College facilities and
property.

END OF POLICY

2" reading — College Council — November 4, 2016
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Campus Speech Process_Draft.pdf
(SS 601)- Procedures/Process

Campus Speech Activities (Time, Place, Manner
Policies)

PURPOSE

Establishes regulations for time, place, and manner of speech activities on CCC campuses.

PROCESS

General Information:

Activities such as leafletting, speech-making, and petition circulation do not require campus notification,
as long as they follow the time, place, and manner policies above. However, recognized student
organizations, academic departments, and other campus entities who have the privilege of reserving
campus space are encouraged to follow their normal reservation procedures if they wish their speech
activities to appear in routine College event notifications. Similarly, off-campus groups may wish to
contact either the Facilities Reservations Department or the Student Life and Leadership Office in order to
familiarize themselves with what else is occurring on campus during their desired speech activity time(s)
and location(s), and to provide contact information if desired.

Rallies and Demonstrations:

In order to allow scheduling and to assure public safety, persons desiring to conduct a rally or
demonstration need to notify either the Facilities Reservation Office or Student Life and Leadership Office
at the earliest possible convenience. If the intended space is already reserved by another user, an
alternative space will need to be designated for the speech purpose. Including the date, time, location,
and expected attendance will also assist these departments to prepare for and protect such rallies and
demonstrations to take place without conflict of any time, place, and manner regulations.

In order for campus speech activities to take place safely and in accordance with these regulations, the
College may designate an appropriate staff member to liaise with an activity organizer. The liaison will
work to ensure the safety of the event and the following of these rules related to time, place, and manner.

College organizations that sponsor invited guests to campus should educate their guests related to these
and other College policies.

Enforcement:

Failure to abide by time, place, and manner restrictions noted within this policy may result in removal by
Campus Safety officers, and could also result in action of the campus disciplinary process for students.

Members of the campus community who have concerns about a campus speech activity that is planned
or underway are encouraged to seek out members of the Behavior Intervention Team (BIT) or Campus
Safety. Members of either group will reach out to other administrators on campus as appropriate.
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TBD
Email Use Policy

PURPOSE

Establishes the policy and expectations for student and staff use of official Clackamas
Community College (CCC) email communication.

SUMMARY

Email is the official method of communication between the College and CCC students. All
students admitted to CCC are provided a College-issued email address and are expected to use
this as their primary form of email communication with the College.

The accompanying processes encompass both student and college staff responsibilities with
regards to email communication including, but not limited to: appropriate use of CCC email,
authentication and privacy, troubleshooting issues, etc.

END OF POLICY

APPROVALS
Last Reviewed Date:
Maintained By CCC Registrar
ISP Committee — if appropriate Date: N/A
College Council - first reading Date:
College Council — second reading Date:
President’'s Council — if appropriate Date:

Last reviewed TBD. Maintained by CCC Registrar
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Email Use Process_Employee_Draft.pdf
TBD
Email Use Process — Employee

1. Authorization to Send Email to All Students

As the steward of the email process, Enroliment Services is responsible for directing the use of official 2t i
student email. Any of the following individuals provide authorization to send emails to all students Formatted Font Bold
depending on the circumstances: s

¢ Dean and Associate Deans of Academic Foundations and Connections (AFaC)
s College Registrar

e College President and Vice-Presidents

e Public Information Officer (PIO) in emergency situations only

+ Executive Director, Foundation (alumni only)

2. Educational Uses of Email

The following is to be used to determine which email addresses are to be used and when:

e Prior to enrollment: email will be sent to prospective students’ secondary email accounts (e.g.
Gmail, yahoo, etc.). The Registrar is responsible for oversight.

e Currently enrolled: messages must be sent to students’ CCC email account (including
Advanced College Credit students). The Registrar is respon5|ble for over5|ght for messages
sent to the entire student body (to ensure management of student records and CAN-SPAN

1). For program specific or special interest messages department chairs

and/or directors are responsible for oversight.

e Classroom email: faculty will determine when CCC email will be used in their classes, and
may specify their requirements in the course syllabus. These messages would be sent to
students by faculty members on a class by class basis.

e Alumni and former students: email will be sent to the secondary email account. The
Foundation is responsible for oversight.

can include the following information: (Kara, Tara, Ryan to

(o]
(.
a
o0

| Formatted: Font: Not Italic
* Replying to students’ email: Confidential and personally identifiable information, such as a

Social Security Number, date of birth. or address-or Student ID-Numbes, should never be

sent via email to a non @student.clackamas.edu email account. If a student requests

confidential information via a third-party email provider, please ask that they use their CCC

student email to discuss confidential or sensitive acceuntinformation.

e —The following types of information are likely okay to send in a “reply” email: class
information, general college information, grades, general financial aid information and
processes, changes to or cancellation of a class, etc.

¢ ——When in doubt, ask that the student send their request or question to you via their CCC
email address.

Last reviewed TBD. Maintained by CCC Registrar





Note: All email communication MUST meet CAN-SPAM Act requirements. See Appendix A for additional
information.

3.

SORURG

StudentExpestationsExpectation of StudentefEmail Use

Students-are-expestedThe colle ¢ s to check their CCC email at least weekly in order
to stay current W|th college -related communlcatlons Students have the responsibility to recognize
that certain communications may be time-critical. “I didn’t check my email”, an error in forwarding
email or email returned to the College with “Mailbox Full or “User Unknown” are not acceptable

excuses for missing official college communications via email.

Privacy

All CCC employees should use extreme caution when using both CCC and secondary email to
communicate confidential or sensitive matters:
e Never put any portion of a Social Security Number in an email
e Do not put the student ID number in the subject line
o Include the following statement in your signature line: “Notice: This message is intended only
for the personal and confidential use of the designated recipient(s) named above. If you are
not the intended recipient of this message, you are notified that by law, any review,
dissemination, distribution or copying of this message is strictly prohibited. In addition, if you
have received this message in error, please advise the sender by e-mail and delete the
message.”
e In general, email content is considered a public record that may be requested according to
law.

If a student reports they believe someone else is using their email account, refer them to Enrollment
Services.

APPENDIX A
Guidelines for the Use of Official Student Email Addresses

GENERAL GUIDELINES FOR GROUP MESSAGES

o Keep messages simple and direct
o Subject line of email must reflect content of the message
e All emails deemed “Commercial” must contain an opt-out option. Commercial emails include:
o Advertising a new class offering
o Advertising an event to non-enrolled students
o Campaign or department newsletters
e Emails sent to all students must be used on a very limited basis. Examples include:
o Identification of safe space after the death of student or instructor
o Reminders regarding important deadlines (payment, registration, financial aid, changes to
policies)
o Upcoming events that would apply to all students (athletic, Welcome Week, theater, etc.)
s When possible, send email messages only to the specific group of students for whom the
message is pertinent. Always include why the student is receiving the email (e.g. “you are
receiving this email because you are currently enrolled at CCC” or “you are receiving this email
because you are in the Welding program”)
e When a message is to be sent to many recipients, use an email program that will not list all the
recipients in the message; alternatively, include all recipients’ addresses as "Bcc:" instead of "To:"

Last reviewed TBD. Maintained by CCC Registrar





* When a message is to be sent to more than 1,000 students, send separate mailings in groups of
no more than 1,000 email addresses

+ Do not send attachments when sending messages to groups of students

* A "From:" or "Reply-to:" name and email address of the sender is required

Examples of Appropriate Use of Group-Mass Email Communication:

e Graduation information

« Degree check information

« Notification concerning students' change of course schedules (drop/adds), general petitions,
withdrawals, and financial matters

« Notification of cancellation of registration

e Financial aid processing issues and deadlines

« Academic departmental information such as class changes, registration issues, new courses, job-
opening lists, and events

* Math and English placement information

¢ New student information about academic support services and academic policies

e Advising appointments

* Notices about student internships and workshops

e Payment deadlines and other Student Account information

« General Education Program information

e Surveys

Examples of Inappropriate Uses of Group-Mass Email (and Violation of the CAN-SPAM
Act):

« Information unrelated to college business

e Solicitation (e.g. Girl Scout Cookies)

e Promoting political viewpoints

e Personal information

e Surveys that do not serve sanctioned college purposes

e Messages containing confidential information such as course grades, financial aid award
amounts, or tuition/fee payment amounts

END OF PROCESS

Last reviewed TBD. Maintained by CCC Registrar
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Email Use Process_Student_Draft.pdf
601
Email Use Process - Student

1. Assigned College Email Account

You are automatically given a College-designated email account once you have applied for admission
or enrolled in a course at Clackamas Community College (CCC) and are expected to use it for
communication with CCC.

CCC utilizes a standardized format when creating and assigning college email accounts that ends in
@student.clackamas.edu.

Your College email account will remain active as long as it is accessed at least once every two (2)
years. Your student accounts, email and myClackamas: will become inactive after two (2) years of
inactivity or if you do not register for a class in six (6) consecutive terms.

If an error occurred in the assignment of your CCC email account or your name changes, please
submit a request to update your email address to Enroliment Services by calling 503-594-6100 or
emailing registration@clackamas.edu

To reastive reactivate your account(s), please contact the Student Helpdesk at 503-594-3100 or
studenthelpdesk@clackamas.edu.

2. Student Expectations of Email Communication

Email is the official method of communication between you and Clackamas Community College,
including your instructors. While you are enrolled at CCC, the College will only send official
communication to your College-issued email account which may include information such as, but not
limited to: course registration; required financial aid documentation; important deadline and event
reminders; tuition and billing information, etc.

The College expects you to check your CCC email account at least weekly to stay current with
information sent by the College. “| didn't check my email”, an error in forwarding email to a personal
account or email returned to the College with “Mailbox Full" or “User Unknown" are not acceptable
excuses for missing official College communications via email.

3. Accessing CCC Email

To access your College-issued email.. you will need to log into your myClackamas account. by going
to www.my.clackamas.edu.

Once logged into your myClackamas account, sometimes referred to as “The Student Portal”, follow
the mail icon near the center of the page to open your email. CCC uses Microsoft's Outlook Web
Application.

4. Secondary Email Address

CCC requires all actively enrolled students to have a secondary email address, such as a Gmail
account, on file with the College. Typically, you provide this information when completing the online
version of CCC's application for admissions.

A secondary email account will make it easier to retrieve or reset your password if you forget. Contact
Enrollment Services to update this information.

Last reviewed TBD. Maintained by CCC Registrar






CCC recommends using Gmail or Outlook.com as your secondary email provider if you need to -
create a secondary email account.

Formatted: Space After: 6 pt, Add space between ]
| paragraphs of the same style [

Gmail: https://www.google.com/intl/en/mail/help/about.htm! and select ‘Create an account’.

Qutlook: https://www.microsoft.com/en-us/outlook-com/ and select ‘Sign Up'.

This is a good time to create a professional sounding email account outside of your CCC email. Here
are a few naming conventions you can use when creating your secondary email account:

« Firstname.lastname il - [ Formatted: Bulleted + Level: 1 + Aligned at: 0.54" +
¢ Firstname lastname | Indent at: 0.79"
s Firstinitial.lastname hat

‘ Formatted: Indent: Left: 0.54", Space After: 6 pt, Add

i space between paragraphs of the same style, Bulleted +
Byuhavmga secondary-email-address-on file with-the College it is-easier for you-to-recover .| Level: 1 + Aligned at: 0.54" + Indent at: 0.79"
information; such-as-resetting-your myClackamas password -if and-when needed-ltis also-possible N
that the College-will- occasionally send important information-to-beth your COC-and personal-email { Formatted: Font: (Default) Arial, 10 pt )
addresses-if appropriate. | Formatted: Bulleted + Level: 1 + Aligned at: 0.54" + |
5. Forwarding Your CCC Email {Indentat: 079" J

Itis your responsibility as a CCC student to ensure you receive and read communications from the
College. H you wish-to-forward your CCC-email-to-a-personal-account you-are welcome to-do-so-
Ferwarding your CCC-email-to an-oulside provider does notabsolve youfrom the respensibilities
assoaated with officialcommunicaten sentts your Collegesssusg emataddrass.

For instructions on how to forward your CCC emails to a personal email account, please visit the
following link: http:/kb.dl.clackamas.edu/student-2/forwarding-student-clackamas-emails-to-a-
personal-email/.

Please note that you will not be able to reply to these forvas rwarded messages from your
personal email. You will need to log into your CCC email account in order to respond

kis-yeur bility-as-a-CCG-studentt ass o £ th
%Heg&—%@eﬂegeshaka&%&he&@espeﬂsrb&eﬁfer m&thatmawapsekemyeupepmgem ef
using-yourcellege-ssued email acsount as-your prirmary-means-of communication with-the Cellege.

6. _Acceptable Use of CCC Email

It is a violation of college policies, including the Electronic Communication Systems Policy
(http://policy.osba.org/clackec/I/1IIBGA%20R%20D1.PDF), for any user of official email addresses to
impersonate a college department/office, faculty/staff member, or student.

7. Privacy

You should exercise caution when using email to communicate confidential or sensitive matters.
While CCC values and protects your right to privacy, it is possible that email may not be private or
confidential due to outside influences such as network intrusions. CCC takes matters of privacy and
confidentiality very seriously and if an issues arises, the College’s Information Technology Team
works diligently to resolve any problems that may come about.

It is especially important that you are careful to send messages only to the intended recipient(s).
Particular care should be taken when using the “reply” command during email correspondence. B&
here about phishing and replying to emails (as opposed to a best practice about email

Some confidential information may only be made available through your myClackamas account which
is password protected. In these cases, you will receive email correspondence directing you to your
myClackamas account where you can access the confidential information.

Last reviewed TBD. Maintained by CCC Registrar





Please note that the College will never ask you for your passwords or direct you to a third party site
that would request your Clackamas log in information.

8. Troubleshooting and Additional Resources

If you experience any issues with your CCC email or myClackamas account, please feel free to
contact the following for assistance:

Enrollment Services: registration@clackamas.edu

Student Helpdesk: studenthelpdesk@clackamas.edu or 503-594-3100 (double check i

number. Shaoul

LBe b 1uUL

Flash Alert: You can use your CCC email account when you sign up through Flash Alert for campus
emergencies such as college closures- Th= Flash Alert system does not automatically link to your
CCC email account. Set-up your Flash Alert here: https://www flashalert.net/signup.html

" | Formatted: Font; 12 pt

| Formatted: Normal, Indent: Left: 0"

Last reviewed TBD. Maintained by CCC Registrar
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Tracking ARC Efforts

ARC Committee: 

[current members here]



		Subcommittees and Work Groups:





		Sub-Group Name

		Lead

		Members

		Outcomes/Charge

		Status



		Limited English Proficiency (LEP)

		Suzanne Munro

		BJ, Chris and/or Dustin, Donna Larson

		Create and continuously review intake processes for LEP students (per Civil Rights Review).  Make sure proper documents are translated to other languages as required.

		On-Going. Need to identify specific processes, review and timelines.



		Financial Well-Being for students

		John Ginsburg

		Ryan S., John P.

		Determining workshops or other resources to conduct to help students with lifelong planning of finances.

		Should probably be chaired by someone else.  Should probably include Fin Aid.



		GAP analysis/policy organization

		Ryan West

		Chris, John G., Tara, Suzanne, Carol, Dustin

		Create tracking document

Identify missing policies (look at other school sites, review our catalog)

Assign numbers (ISP/ARC)

Review ISP organization – determine what is missing/where ARC policies fit

All currently approved and draft policies and process need to have consistent font, header, footer, etc. (footer to include last reviewed date and maintained by)

		Ryan gathering group.



		Dropping All Courses

		Chris

		Kara, John P., Ryan S.

		Determine how prevalent this is (waiting for data)

Identify strategies and/or policy that positively impacts process

		TBD



		Academic Standing

		Dustin Bare

		Jim, Ryan, David M., need to invite a financial aid representative

		TBD

		TBD



		Student Type

		Chris Sweet

		Bryan, Dustin, BJ, Larry, Bill C., Tara

		Create policy and process for student type

		Complete















		Policy Tracking



		Policy (alpha order? By Date?)

		#

		Lead/Sub-Committee

		Current Status (Completed, In-progress, Not Started

		ARC Review

Last Action/Next Steps



		Report Back Date

		Approval Date



		Recording Policy

		TBD

		Dustin/DRC, AFaC AD

		In-Progress



		On calendar for ISP.

Will then come back to ARC

After that, goes to College Council



		☐ First Reading

☐ Second Reading



		ISP: April 8

General Counsel:

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		ID Card Verification

		TBD

		Chris

		In progress

		Draft created

ARC to review in October

		☐ First Reading

☐ Second Reading



		ISP: ?

General Counsel: N/A

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Sex Offender

		TBD

		Tara and Matthew

		Completed

		Needs to be brought to College Council.

		☐ First Reading

☐ Second Reading



		ISP: N/A

General Counsel: 

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Deceased Student

		TBD

		Ryan/Tara

		Completed

		Completed

Currently serving as templates for others.

		☒ First Reading

☒ Second Reading



		ISP: N/A

General Counsel: N/A

College Council (1st rdg.): 3/18/16

College Council (2nd rdg.): 4/15/16

President’s Council: N/A

Approved: 4/15/16

Next Review Date: 4/15/19



		Student Email

		TBD

		Ryan W, BJ, Student TBA

		Completed

		Needs to go to College Council (again).  Likely January/February

		☐ First Reading

☐ Second Reading



		ISP: N/A

General Counsel: N/A

College Council (1st rdg.): 5/6/16

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Free Speech

		TBD

		John/Matthew

		Completed

		Has passed through College Council twice.  

Needs to be cleaned up to follow the template.

		☒ First Reading

☐ Second Reading



		ISP: N/A

General Counsel: Yes

College Council (1st rdg.): 6/3/16

College Council (2nd rdg.): Fall 2016

President’s Council:

Approved:

Next Review Date:



		Enrollment Policy (Checking ID)

		TBD

		Chris

		In-progress

		To be brought back to ARC - December

		☐ First Reading

☐ Second Reading



		ISP: 

General Counsel:

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Military Deployment

		TBD

		Chris

		Create Summer 2016

		ARC review in October

		☐ First Reading

☐ Second Reading



		ISP:

General Counsel: 

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		[bookmark: _GoBack]Late Policy Work

		TBD

		TBD

		Not Started

		Should start with ISP

		☐ First Reading

☐ Second Reading



		ISP:

General Counsel: 

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Religious Holidays

		TBD

		TBD

		Not Started



		

		☐ First Reading

☐ Second Reading



		ISP: 

General Counsel: 

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:



		Identity Theft

		TBD

		TBD

		In-progress

		Ryan created a draft

ARC to review May 23, 2016

		☐ First Reading

☐ Second Reading



		ISP: 

General Counsel: 

College Council (1st rdg.):

College Council (2nd rdg.):

President’s Council:

Approved:

Next Review Date:









TO DO:

· Schedule a longer meeting (2 hours after second week of term), flip charts, post-it notes, and cross-Reference



Policies that need to be created/notes from subcommittee

· Use COCC’s list

· Use City of San Francisco site for display

· Utilize list format that ISP uses

· Flip meeting allocation time (data dive first, then policy review)

· Review catalog to develop

· Review schedule of classes 

· Review Student Handbook

· Review HR related policies

· Review ISP policies

· Review board policies




